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Oxfordshire Charity and Volunteer Awards 2015
VOLUNTEER NOMINATION FORM

Please use this form to nominate a volunteer for the Oxfordshire Charity and Volunteer Awards 2015, to highlight the difference they have made in Oxfordshire. Please nominate only one volunteer per organisation.  Reasons for nomination could include long service and/or a significant contribution to the community. 
 How to nominate a volunteer for OCVA’s Charity and Volunteer Awards 2015:
· Please fill in this form and return it by email to awards@ocva.org.uk by noon, 1 October 2014 (no late submissions will be considered). 

· If you prefer to fill in the form by hand, please send it to the address at the end of this form by noon 1 October 2014.
· If you have any questions, please contact Kanika Lang, Events and Networks Officer at OCVA on 01865 251946 or email kanika.lang@ocva.org.uk

· Please ensure you read all the Terms and Conditions listed at the end of the form.

· Please ensure you fill in all the information, as incomplete forms will not be considered.

· Please note that you can also nominate a Charity for the Awards, using a separate form, which is also on our website ocva.org.uk/awards2015 
Your contact details
	Name:

	Organisation:

	Job Title:

	Email: 


	Phone: 

	Address: 


	Your connection to the volunteer you are nominating:


Details of the Volunteer you are nominating:

	Name:

	Organisation:

	Email: 


	Phone: 

	Address: 


	Their voluntary role (title and short description)



	Length of time in the role (approx.):


Reason for nomination (please use this section to highlight qualities such as commitment to service, energy, passion and enthusiasm, how their work has benefited the service/ organisation/ community):
	


Terms and conditions: 
· You will receive a confirmation your nomination has been received. 

· We will not notify the volunteer that they have been nominated, but you are free to do so if you choose. 

· After the panel of judges meet at the end of November 2014, you and the volunteer will be notified if your nominee was successful.  

· If successful, you will be invited, along with your nominated volunteer, to attend the awards on the 4 February 2015 in the Oxford City Town Hall, St Aldates, Oxford. 
· OCVA will contact successful volunteers and their nominators so that those who would like to attend have the opportunity to do so by booking a designated number of places online.

· There will be no paper invitations available for the event.

· If successful, your volunteer will need to indicate if they intend to attend the awards by the deadline which will be specified closer to the time.

· Certificates can also be posted to the volunteer after the event if they are unable to attend in person.

· The award will consist of a certificate. There are no cash prizes.

· OCVA may use the information you provide on this form about the volunteer for publicity purposes for the Awards and on the Awards night itself. Please let us know if there is any information you would rather we did not use in our promotions or on the Awards night.

· There will be an official photographer present at the event who will be taking individual photographs. If your nominated volunteer does not want their photograph to be used for publicity purposes they should indicate to the photographer at the time.

· The information contained in this document is correct at the time of going to press. OCVA reserves the right to make any changes that subsequently become necessary.
· Any information you share with us will be held in accordance with OCVA’s Data Protection Policy. Please see the box below for full details of the Policy.
To return the form by post, please send it to the following address by noon, 1 October 2015:

Kanika Lang

Volunteer Awards

Oxfordshire Community and Voluntary Action

The Old Court House

Floyds Row, St Aldates, 

Oxford OX1 1SS

awards@ocva.org.uk
	Data protection: OCVA is registered with the Information Commissioner’s Office. In order to provide you with support

OCVA may record the information you have provided on our internal contacts database which is shared by staff.

 1. OCVA will not disclose or provide your details to a third party without your permission.

 2. You have the right to see the information about you that is held on our database. 

 3. You have the right to challenge, have changed and removed the information relating to you.

 4. We may compile statistical data from time to time; this will never include references to any individual.

 5. In order to keep you up to date with information and events we may include you in our mailing list or email list.

 6. We will never sell or give our mailing list to a commercial organisation.
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