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Oxfordshire Charity and Volunteer Awards 2015
CHARITY NOMINATION FORM

Please use this form to nominate a charity of your choice for the Oxfordshire Charity and Volunteer Awards 2015. Anyone can nominate a charity for an award - whether you work for them, are a volunteer or just think they are doing a great job. 

Any nominated charity must have its main beneficiaries in Oxfordshire. You can nominate a charity for as many award categories as you wish, but please use a separate form for each nomination.
How to nominate a charity:

· Please fill in this form and return it by email to awards@ocva.org.uk by noon, 1 October 2014 (no late submissions will be considered).
· If you prefer to fill in the form by hand, please send it to the address at the end of this form by noon 1 October 2014.
· If you have any questions, please call Kanika Lang on 01865 251946 or email Kanika.lang@ocva.org.uk
· Please ensure you read all the Terms and Conditions listed at the end of the form.

· Please ensure you fill in all the information requested, as incomplete forms will not be considered.


· Please note that you can also nominate a volunteer for the Awards, using a separate form, which is also on our website ocva.org.uk/awards2015 
Your contact details:

	Name:

	Email: 


	Phone: 

	Address: 


	Your connection to the organisation you are nominating:

(e.g. volunteer, employee, trustee, client)




Organisation you are nominating:

	Name of the organisation

	Contact person’s name:


	Email:



	Phone: 

	Address: 


	Type of organisation: 
(
Registered charity          Charity number:

(
Voluntary or community group (not registered)

(
Statutory agency

(
Other        Please specify:



	A brief description of the organisation’s size, activities and beneficiaries (no more than 150 words)




Category (choose one - you can nominate a charity for as many award categories as you like, but please use a separate form for each nomination)
· Charity of the Year: A charity that stands out for what it has achieved, how it has overcome adversity or in the way it has adapted over the last 12–18 months 

· Best new group: Recognising the achievement made by a voluntary or community group established in the past 2 years 

· Lifetime achievement award: Recognising the longstanding and consistent contribution that a group that has made over a number of years 

· Innovation award: Recognising an innovative and inspirational fundraising, promotional or other strategy that a group has employed in the last 12 months 
· Environmental Award: Group that has had the biggest positive impact on the local environment and sustainability
· Management of volunteers: Group demonstrating good practice in how volunteers are involved in the delivery of services and the support the volunteers receive

· Working Together Award: Best initiative involving the statutory and voluntary, or voluntary and private sectors working together

· Best community project: Recognising a project or group that is successfully working to encourage local community action
· Best team of volunteers: Recognising the excellent work of a group of volunteers who work as a team within an organisation
Tell us in no more than 200 words why you are nominating this organisation. How does it meet the criteria for the selected category?  Please remember that the judges will be using this information to make their decisions, so this is your chance to convince them why your chosen organisation should win. Give evidence of the impact your chosen charity has had including statistics. Please do not exceed the 200 word limit.
	


Terms and conditions
About the awards

· Nominations will be accepted for any voluntary or community organisation (including non profit distributing social enterprises) based in and must have its main beneficiaries in Oxfordshire.
· Organisations and their staff, trustees and volunteers can nominate themselves.

· You will receive an acknowledgement that we have received your nomination.

· An independent judging panel will meet in November 2014. This will include the Lord Lieutenant of Oxfordshire and the High Sheriff of Oxfordshire. It is expected three organisations will be shortlisted in each category.

· The panel of judges is appointed by OCVA and all its decisions are independent of the awards administration.

· The judges' decision shall be final and OCVA will not enter into any discussion or correspondence concerning the results.
Shortlisted organisations

· As the organiser OCVA will inform you and your nominated organisation if it has been shortlisted.
· Shortlisted organisations will be invited to the awards ceremony on the evening of Wednesday 4 February 2015 at the Oxford Town Hall.

· The award will consist of a certificate. There are no cash prizes.

· Shortlisted organisations will receive media coverage and must agree to do both pre and post event media work such as interviews and photographs.
· Shortlisted organisations must provide OCVA with photographs of their organisation at work and must consent to OCVA using these images both for and after the event.
· Shortlisted organisations must agree to write a piece for the Voluntary Voice column of the Oxford Times if requested by OCVA.
· OCVA may use the information you provide on this form about the organisation for publicity purposes for the Awards. Please let us know if there is any information you would rather we did not use in our promotions or on the Awards night itself.

· OCVA will contact shortlisted organisations so that those who would like to attend have the opportunity to do so by booking a designated number of places online.
· There will be no paper invitations available for the event.
· The information contained in this document is correct at the time of going to press. OCVA reserves the right to make any changes that subsequently become necessary.
· Any information you share with us will be held in accordance with OCVA’s Data Protection Policy. Please see the box below for full details of the Policy.
To return the form by post, send it by noon, 1 October 2014 to:

Kanika Lang

Charity Awards

Oxfordshire Community and Voluntary Action

The Old Court House

Floyds Row, St Aldates, 

Oxford OX1 1SS

awards@ocva.org.uk
	Data protection: OCVA is registered with the Information Commissioner’s Office. In order to provide you with support

OCVA may record the information you have provided on our internal contacts database which is shared by staff.
 1. OCVA will not disclose or provide your details to a third party without your permission.
 2. You have the right to see the information about you that is held on our database. 
 3. You have the right to challenge, have changed and removed the information relating to you.
 4. We may compile statistical data from time to time; this will never include references to any individual.
 5. In order to keep you up to date with information and events we may include you in our mailing list or email list.
 6. We will never sell or give our mailing list to a commercial organisation.
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